
- Georgia Department of La& 
APPLICATION FOR RECORDS RETENTION SCHEDULE ' I  Employment Security Agency 

FOR AGENCY USE 
Application Date 

Application Number 

1. Agency Address FOR RECORDS MANAGEMENT USE 
Application Number 

1 
Date Received - Date Completed 

I MAR 1 7 1981 MAR 2 1981 

Cost Accounting Section - 
Fiscal Division, Department of Labor 
244 Waskington Street, Atlanta 30334 

7. Record Series Description This file contains ttwfollowing documents (include form numbersand tides, if any): 

4. Dates of Series 
Earliest Latest 

Sept, 1971 current 

- . ,  .. ~ 

: ~3 . L  -, - 
' Attich'sam les f the fi e. -' 

. , .  .... F .. 
Documents relating to: ' . Cost accounting o P  s&-sysLems for personnel services, property, 

-' - .  ~ costs and balances .by fund obligations, ~ and general  ledger'. These 
are broken ' down into 12 reports.  for^ time distribution , 9; repoEts 
for personal property which are only on tape and fiche, 13 reports Included are: 

. ~ .  . -  ~. -:-. for cost accounting, ana~l3 reports,,for. the general 7 ledger. . .  .Many 

5. Records Series Title (followed by title used in office; if diffmnr) 

Cost Accounting Reports (see attached list) 

of the reports are bound together physically as paper. . . . 

The Teports which consistently appear are:- 
Time Distribution: including 3A-3D and 4 
Cost Accounting: 37, 39, 82-87, 91, 92, 92A, 93, 95 
General Ledger: 30,32,34, 60-65,67, MA-2-152, and MA-2-66 
Also consistently included are print-outs for common input, mair _enance, 
and terminal (output). 

"File is arranged: Usually by account or fund number or by functional - ,  activity; see . -' , ? .  
1 copies of examples. 

50 
B. Monthly Reference Rate 

One to six months old 
twenty-five months and older 10 ? 

Letter-size drawers ; Legal-size drawers ; Shelves ; Other (specify] 

How often are records referred to which are: 
; Thirteen to twenty-four months old 50 loo ; Seven to twelve months old 

3. Annual Rate of Accumulation of Records 

3-5 cubic feet of bound printouts per month 
ESA-144 (3/80l 

(AR-50-71) 
(Over) 

L- - ~ - - - L  



.~ - .  . ~. ~ . __ .. .____ ~ ~~ El- . ~ .  

- - . . a  - Questionnaire (Place an *?("in t h e p ~ r c o l u m n )  
a. Is this the official cow'of the series? 

X 

=-+--- 
1 -  

tain confidential information requiring security handling? If yes, cite law or regulation. 1 . - 
X 1 

x 
c. Is  this a vital record? 
d. Does this series have historical or long term research value? 
e. When one or two documents in the file make it necessarV to keep the entire file for a ldna period. could these documents 

X 

x . .  
X 

- I I be scheduled seaaratelv? 

- .  -. 
If yest where? in a different.media, -ief edp tape or 'fiehe 

i. Is this series lore majorportion o f  it) regularly microfilmed? COM 
. .  . .  , .  

: j. Does the rewrd se'ries result in a computer printout? This is it. 

* ,  
#he inforpletioqcontained in this series ever published? If yes, attach copy. 

s)he hfbr)ldtia contained in this series ever analyzed and/or recorded in a summarized report? 
If  ves. attach WPV. . .  . .  , * ,  

I I h. Is there a duplication of this series in your office. or in another office or aaencv? 

. .  . .  . 

attach le&r of explanation.) 


